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Thank you for your purchase of the WR-2500
electric 2:1 and 3:1 wire binding machine. 

Waste Tray
3:1 Wire Margin Guide
2:1 Wire Margin Guide
Wire Comb Measuring Guide
3:1 Wire Punch Throat
Sheet Measuring Guide
Wire Diameter Guide
Paper Support Tray
2:1 Wire Punch Throat
Punch Switch
Dust Cover
Wire Closer
Wire Hanger
Handle
Fuse
Power Switch
Power Cord

General Precautions: 
1. Read the instructions carefully and thoroughly prior to

using the machine.
2. Avoid punching metal objects such as staples or paper

clips.  This may jam the machine.
3. Keep fingers away from the punching throat to avoid

injury.
4. Empty waste tray frequently for best results.
5. Ensure that the rating plate on the machine is appropri-

ate for your electricity supply.



Asssembly: 

Getting Started: 

Punch:
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Bind:
1. Use the wire diameter guide to determine the appropri-

ate size wire to be used for your document.  It can also
be determined using the following table.   Note:  The
standard is 20lb paper.

2. Place wire open side up on the wire hanger.
3. Thread pages onto the wire hanger.  (See Fig.  3.1)
4. Lift the wire closing handle so it is in the vertical or up-

right position.
5. Place the document in the wire throat so that the side to

be bound enters first.  (See Fig. 3.2)
6. Hold the document steady and pull down on the wire

closing handle to bind the document.  (See Fig. 3.3)
7. Remove the bound document.

Fig. 3.1 Fig. 3.3 Fig. 3.2 

Emptying the Trash: 
1. If you hear an alarm, it is necessary to empty the ma-

chine. Note:  The machine will not function unless
the bin is emptied.

2. Slide the waste tray out of the unit.
3. Empty the waste tray.
4. Slide the waste tray back into the machine.
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Punching Functions Multiple 

Punch Style 3:1 & 2:1 Wire 

Punch Electric

Punch Capacity 2 sheets (20 lb paper)

Operating Method Punch-Electric 
Bind-Manual 

Punch Depth Control No 

Max. Page Size Letter 

Bind Capacity 1” (28 mm) 

Sheet Capacity 2

Margin Guide Yes 

Edge Guide Adjustable 

Paper Load Vertical

Disengageables N/A

18” x 2.25” x 7.5”

Box Dimensions 20.5” x 11” x 24.5” 

2 ” x ” x ”

Net Weight 45 lbs 

Gross Weight 5 lbs

Technical Specifications 

Dimensions

Dimensions


